=

MSU'  Department of Nutrition
DENVER

College of Health and Human Sciences

.,_*A.

MU

oawvie

=

et = . 7 MU

-y sImvin

SRR £ R MSU

e o (i | W BEMVER %

2026-2027
HANDBOOK

MASTERS OF SCIENCE
IN NUTRITION

https://www.msudenver.edu/nutrition



Table of Contents

Welcome Letter from the Chair .......ccceeiiiiiiiiiiiiiiiiiiiieiiieiiieiiieeeeieeease e 6
Welcome Letter from the Program Dir@Ctor......ccccciieuuiiiiiniiiiiiiuiinieiiiinieniieniesisessens 7
Administrative & Contact INnformation............ceiiiiiiiiiiiiiiiiiir 8
Master of Science in NULFItION ......coiviiiiieiiiiiir s 9
OVEIVIBW .ttt st a e s a st e b e e e s a e e e s aabb s e e s s abb e s e s sbbaeessabbane s 9
(0o T ol=T o1 i 7= A 0] o PP 9
F AN olel =T |1 & 14 o] o F PRSPPSO 9
LY T o T T T Ve I o - | L3 10
Why this Program? ........ccceeiiiiieiiiiiieiiiieeesererenseerenassessenmssessensssssesnsssssesnsssssennssssssnsssssssnsssssesnssssnenns 10
WY NULFIION? e e e et e e e e te e e e et e e e e e bt e e e e eabeeeeeeasteeeesnsteeeesnseneeennsens 10
Why the Department of NULIION?......c.uiii it e e e 10
WHhy the IMISN PrOZIram? ...ttt e e e e e e e et e e e e e e e e e e s anbteeeeaeeeesesnssaaseeaeesannsssraaaeaaneas 10
WY IVISU DENVEI? ..ottt e e ettt et e e e e e ettt e e e e e e e e s e s abteaeeaaeeeeaanstaaaeaaaseaassssaaseaaeesansssranaeaaanan 11
Why DeNnVer, COlOrado? .....ccciiiiiiiiiieiceee ettt e e e et e e e e bte e e e et e e e e e bte e e e s baeeeesabaeesesareeeeennnees 11
AMISSIONS ..ceeeiiiiiiiiiiiiiiiiiiiiiieeieereerereerere et e ettt et et et asasssssssssssssssssssssssssssssssssssssssssssnsnnnns 11
OVEIVIEW ...ttt e st e st e e s st e e s s n e e e s e s s e e e s e s r e e e s e nr e e e e eanre e e s e nrenesenreneeennrenessnnnes 11
AdMISSIONS DEAAIINES.....eieiiieiiieetee ettt et esb e s be e e s be e sane e e sabeeebeeesnreesaneeesareanas 12
Full-Time and Part-Time OPtiONS ....ceuiiiiiicciiiiiee ettt e e e e e e e e e s snrrre e e e e e s e e aeraeeeeaeeeesannrsaeees 12
Fi¥e L TRy [ T =Te [T =T g 1T o USRS 12
RECENCY REQUITEMENES. .ottt e e 12
AAMISSIONS PrOCESS ..eeetiieiitie et eiiee ettt sttt et e st e si e e s bt e s abee e sabe e e bt e e saseesneeesabeesabeeeanseesaneeesareanas 13
Regular AdMISSION StAtUS.....ccciicciiiiiee et e e e e e e e e e s bt e e e e e e e esaaeraeeeeaeeeeeansrnaeees 13
Admission with ReqUIremMents StAtUS ..........ueeiiiiii i e e e e e e e e e ennraeee s 13
Waitlist ADMISSION STATUS......eiiiiiieieiie ettt sttt e st et ee e e 14
Denied Acceptance AdMISSION STAtUS ......ccuiiiiiiiiie it e e s s e e e e e e e sanaee s 14
Confirmation Of ENrollmMeEnt .....c...eo ittt s e 14
AdMISSIONS DEFEITAL ..ttt st e et e s e s ebe e e sar e e sbee e smreesneeesareenas 14
[ 0oE o [ 0 TRy o] o T xfo LTV SR 14
TraNSTEr OF Credits. ... oouiiierieiie ettt st e b e s b s e e e e e eneenneens 15
Prior Learning EXPeIIENCE . .cccviiiiiiii 15
= T T @ TV 2o oY SRR 15
Program Lif@ ....cciieeiiiiiiiiiiiiiiiiiiiiiiiiiieneiieeneiiessseiisssesiisssssisssssesisssssestsssssssssssssssassssssssnsssssssnnsses 16



New Student Orientation CheckliSt...........ooooiiiiiiiiiiiiii 16

(1 Confirm your ENrollment ..............ccoiiiiiiiiiiiiie et 16
[1  Complete a FAFSA ApPlication..........ccoociiiiiiiiiiii et 16
I 0=V o [ TV 3 Y, - o 16
0  Student ID Card and RTD Coll@ZEPASS......cccceeciiiiieeie ettt eecctree e e e e e rraee e e e e e e eeanes 16
IR |1 1=1 1 | OO UOTPRRRPRR 16
[ SEUENE HUD ...t s e e 16
[ Academic Calendar............oooiiiiiiiiie ettt 16
[ T@XEDOOKS ..ottt e et e e s e b e e sar e e sne e e sareeeas 17
(I REGISTIAtioN PrOCESS .........viviiiiiiiiiiiiiiteeie e eercirree e e e e s s st re e e e s s e s sabteaeeeeessssanranneeeesssensanns 17
[0 National Provider Identifier (NPI) Requirement ..............cccccuveviiriiieeecee e 17
[1 Payment of TUItion and FEES ...........cooiviiiiiiiiiiii e e 17
[ Student Health and INSUrANCe .............cooiieiiiiieiieee e e 17
[1 General Program INformation...........ccoccuiiiiiiiiii i 17
IR o 1131 18 LT | =Y AV PP 17
HOUSING e 18
R a1 o Jo T -1 o] E 18
F ¥ Y7 1 V-SSP 18
ROIE OF The SEUAENT...c.eeiiiieieeee et st st 18
Role of the Department and FACUILY ........ooeei i 18
PANe (VI TY oYY of oo T 1o} da 01T 0] X3RRI 19
EXtracurricular OPPOIrTUNITIES .....uiiiiiiiiee ettt e e et e e e eab e e e e sab e e e s s abeeeeensseeeenanseees 19
Auraria Campus Student Dietetic ASSOCIAtION .......civviiiiii i e 19
Diversity in DIETEICS ClUD ...c..uiiie e e e e e e bae e e e ae e e e aees 19
Eating DiSorder AWarENeSSs GrOUP.........uueeeeeeeereeiurieeeeeeeesaaissseseeesesesasssssesssesesssasssssssseesssssasssseses 19
Nutrition Nerds JoUrnal ClUbD .........oooiii i e e 19
Three Minute Talk COMPELITION ....cciiiiiiii e e e e e e saaeee s 20
T Tl Y I Y [ - [ Tl ol o =4 - 4 PR 20
CT (0L - [ [o [ Mo Y- o LSO PO PUTRPPRTOURRPIO 20
Department of Nutrition SCholarships ........coo i e 20
IMISN SCROIAISNIPS .evveiiieei et e e e e e e e e e e tb b e e e e e e e e esabraraeeeeeeeesnsrrannes 20
Financial Aid SCholarships.........ooiiiiiiiciiie e e e e e e aae e e e eabae e e e nanes 20
Department of Nutrition Graduate Assistantships........cccceeecviieieiiiie e 21
Academy of Nutrition and Dietetics Foundation Scholarships.........cccccceieeciiiiieeeii e, 21

3]



Graduate Student Grant OPPOITUNILIES ....ccccviie it ree e e e s bee e e e 21

MSN Conference Travel FUNAING ......coocciiii ittt ettt e e vre e e ebae e e e aae e e e enraee e e eanees 21
MSN Graduate Student ReSearch Grants .........cccoeceierieeiiiieiiee et 21
MSN Alumni Conference FUNAING .........oueeiiiiiiicieeee sttt e e e e e e e e e e e e nenae s 21
Program HandbooK ...........coveeeiiiieeiiiieccirrieccsrree e rree e s renese s s rene s s renssessennsssssennssssnennssssrensssssrennnns 23
FAYor-To (=10 Yol Y - o =T SRRSO PO PRRTRRPROPRIN 23
Hybrid Learning Student EXPectations .........ccocciiiiiiei ittt e 23
GPA and Grade REQUITEMENTS .....uciiiiiiiecciiiiiee ettt e e e e e e e e rre e e e e e e e esnbrreeeeeeesessnnsraaeeaeaeseesanes 23
Graduate Nutrition Capstone MOdEel..........ueeeiiiiiiiiiiiee e e e e e e e e e 23
Reference and Paper FOrmatting POliCY .....cccuviiiiciiie it 24
Software Expectations for ASSINMENTS ......ccciciiiii ittt st e e saraee s s earaeeeeans 24
Time Limit on Completion Of DEEIEE.....cucci et e e e e e e e e anre e e e e e 24
Graduate Course Registration Eligibility ........ccceiiiiiiiiiiiiiei e 24
COUISE LOAM ..ttt ettt et e bt e e sat e e s be e e s as e e sabeeemeeesabeeebaeesnreesneeesareeas 24
Registration Adjustment — Late Add.........cooviiiiiiiiiie e 24
T o L= o YoV A Sy To [ =T g1 o PR 25
Electronic CommuNication POLICY ........uuiiiiiei et e e e 25
DUPIICAtIVE COUIMSEBWOIK.......uuiiieeeeeeiiecitiiee e e e e e eeectte et e e e e e eeetere e e e e e e e esesasteeeeeeeesansrsseseeaesessnsrnennes 25
Sequential CoursEWOIrK POLICY .....coiiciiiii et rte e e s earae e e s eataeeeeaes 25
Grades and NOTAtIONS....c.c.iiiiieeeee et sttt 25
Withdrawal from @ COUPSE .....eouiiriiiiiiiie ettt sttt e st st eeeneee s 25
Administrative WIithdrawal.........c.oooioiiii e s e 26
[aYeleY o ]o] (=Y A=l \\Lo] ¢ o o NP USSR 26
Graduate StUdent Catalog .....c.ueeie i e e e 27
Student Rights and ResponSibilities .........oeiecieii i e e 27
Class Attendance and PUNCLUAIILY ..ocoeeeeeiiiieeee et e e e e e e e e e e anes 27
Class Attendance on Religious HOlIays .......cceeiiiiciiiiiiiie ettt eerreee e e e e 28
Smartphones, Laptops and other Electronic DEVICES......cuiiiiecciiiiieee ettt e e e e 28
TEAMWOIK ..ttt ettt e s bt st st e st s bt e bt e b e e s seesmeeemeeenteeteenreens 28
Late ASSIENMENT POIICY ...viiiiiiiii ettt st e e e e str e e e et e e e e abae e e e abaeeeennseeeeennnees 28
MSU Denver Student Code Of CONAUCT .....ccueiiiiiiiiiieniie e s 29
Academic INtegrity anNd HONESLY ......uiiiiiiii et e e e rrre e e e e e e e nnareaeeaaeean 29
[ Y q T T 1 o 4 TR PR 30
Accommodations to Assist Individuals with Disabilities........c..cceceeviriiriieiinieeeeeeee 31

(4]



Student Concerns Regarding Grades or FACUItY ..........ooiviiiiiiiiiieei e 31

Additional CampPUS RESOUICES ......cceeeueerrimnnierrennnserernnseerernssesrenmssessensssessensssssssnsssssssssssssenssssssenssssseens 31
Access Center - Disability SUPPOIt SEIVICES......uuuiiiiiieecciieiee et e e e e e e 31
Auraria Early Learning Center (Child Care) .......cccueeeeccieee ettt ettt 31
F T T T N o1 | oY ST 32
AUraria POlICE DEPArtMENT .....cccciiiee ettt e et e e st e e e et e e s e taeeeeesreeesessaeesannaeees 32
L7 Y0 0] 018 LS =Tl 1 =T of o o 32
Classroom tO CarEer HUD......oouii ittt s e s e esne e e sareeeas 32
(000 307 010N =Y SN o] o o o 32
0o 10T 1] g T 60T o1 o Y USRS 33
Department of Communication Studies Presentation Lab........cccccceeeeeiieeiiciiee e 33
Gender Institute for Teaching and Advocacy (GITA) .......ueveeeciiee e 33
Health Center at AUFaria........cciieiiiiee e st sr e s e smee e sneeeaees 33
LGBTQ StUeNnt RESOUICE CONTET ...cuuiiiiiiieiiieetee ettt sttt ettt sate e s bt e s e s b e s emeeesaneeeanes 34
Office of Financial Aid and Scholarships........cceeeiiciiii i 34
Office of Diversity and INCIUSION ........ooi i e e e e e e e e 34
OFfiCe OF The BUISAT..ci it s s e s enee e s e e bee e sareesneeesareenas 34
Rowdy’s Corner (Formerly Roadrunner FOOd Pantry)........ccccueeeeciiieeeeciiee et 34
Student Engagement and WEIINESS.......cccuviiiiiiiiii ittt ntae e s s eaaae e 34
Veteran and Military STUAENT SEIVICES ....ccuviiii ittt eaaeee s 35
WTING CONTT i 35

Last Revised 08/1/2026

IMPORTANT NOTICE
This handbook is not a substitute for the current graduate catalog or current general Student Handbook
of Metropolitan State University of Denver. Students should be familiar with the official University
policies delineated in the University graduate catalog and general Student Handbook. This handbook
delineates program-specific policies and procedures and serves as a supplement in addition to the official
University policies and procedures.
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Welcome Letter from the Chair

Welcome to the Master of Science in Nutrition (MSN) Program! We are thrilled that you have decided to
pursue the adventure of graduate study at Metropolitan State University of Denver (MSU Denver),
Department of Nutrition. Graduate school (GS) is a time of growth and learning; GS may act as a catalyst
to enhance your career—whether you’re looking to earn a promotion, boost your remuneration, or
strengthen your professional network. Our program is centered on you, the student, and we will work
hard to ensure your learning is a rich and meaningful experience.

14

As a graduate student, you are an important part of our university
community. We deeply care about you and your success.

As you venture through your graduate school journey, we encourage you to seek out opportunities to
create your own unique path and leave a positive mark on your peers and instructors, on this program,
on your community, and on the profession of nutrition and dietetics. | encourage you to collaborate
with your peers, mentors, and instructors to create an environment in which you will grow and thrive.
MSU Denver strives to foster a spirit of collaboration, cooperation, and inclusion; therefore, we support
you in your desire to learn new skills, make new discoveries, and contribute to your communities at and
beyond Denver, as you prepare to have an impact in diverse areas upon graduation.

The MSU Denver Department of Nutrition provides over $700,000 in scholarships to undergraduate and
graduate students annually, has award-winning faculty, received $5 million in student-focused grants,
and is leading diversity initiatives in the field of nutrition and dietetics! The MSN program seeks to
provide students with challenging, yet exciting graduate-level nutrition coursework. We aim to expose
students to diverse issues relevant to current and future needs in the field of nutrition and dietetics.

This handbook is designed to provide you with guidance concerning the program structure,
expectations, policies, and guidelines. Please read this manual carefully. Reach out if any questions
arise—We are here to help. Once again, welcome to the program! | hope your path throughout your
graduate studies is filled with challenges that excite you, blossoming of lasting friendships, and growth
as a nutrition professional. Join the 50+ roadrunners in this MSN journey, and upon graduation, join
230+ alumni of this program.

44

Learning is not attained by chance, it must be sought for with ardor and
diligence. - Abigail Adams. 9

Best wishes,

Dr. Prabhdeep Sandha | PhD, RDN | Associate Professor
Department of Nutrition Chair

Department of Nutrition | College of Health and Human Sciences
Metropolitan State University of Denver
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Welcome Letter from the Program Director

Dear Roadrunner,

Welcome to the Master of Science in Nutrition (MSN) program at Metropolitan State University of
Denver (MSU Denver)! | am delighted that you have chosen to begin your graduate journey with us in
the Department of Nutrition, and | could not be more excited to have you join our community.

Graduate school is a season of real growth, intellectually, professionally, and personally, and it has a way
of opening doors you may not yet see. For some students it leads to a promotion or a new role; for
others, it is the chance to widen a professional network, deepen mastery of the science they love, or
discover a direction they had not yet imagined. The opportunities here are many, and they are yours to
shape. Whatever brought you here, know this: our program is built around you. Your learning, your
success, and your growth are the reason we do this work, and we will work hard to make your
experience rich, challenging, and meaningful.

Nutrition is a field crowded with noise: trends, claims, and confident voices that are not grounded in
science. Our promise to you is different. This is a rigorous, evidence-based program. You will learn to
read research critically, to tell strong evidence from weak, and to practice and communicate nutrition in
a way that stands on the best available science.

You will do that work alongside exceptional people. Our faculty are accomplished scientists, researchers,
and practitioners. We employ capable and high-quality educators who are genuinely invested in your
development as mentors, not merely instructors. | encourage you to lean on them, to collaborate with
them and with your peers, and to build the relationships that will shape your path long after graduation.

You are also joining a program and a university that take equity and inclusion seriously. MSU Denver
welcomes students from every background, and our department is proud to lead diversity initiatives in
the field of nutrition and dietetics. We believe better science and better care come from diverse
perspectives, and we are committed to an environment in which every student can belong, contribute,
and thrive. Further, we aim to prepare you to serve diverse communities in Denver and beyond.

The MSN program is designed to challenge and excite you with rigorous, graduate-level coursework that
engages the issues most relevant to the present and future of our field. This handbook will orient you to
the program's structure, expectations, policies, and guidelines. Please read it carefully, and reach out
any time questions arise. We are here to help.

Welcome, once again. | hope your time with us is filled with challenges that energize you, friendships
that last, and steady growth as a nutrition professional. Seek out opportunities to create your own path,
leave a positive mark on your peers and this program, and go on to make a difference in the
communities and the profession you will serve.

Best wishes,

Jesse Lunsford, PhD, RDN
Graduate Program Director, Master of Science in Nutrition
Department of Nutrition, Metropolitan State University of Denver
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Administrative & Contact Information

Phone: 303-615-0990
Email: gradnutrition@msudenver.edu
Campus Location: West Classroom 254

Office Hours: Monday-Friday, 8:00 am — 5:00 pm

Advising Hours: By appointment; to schedule an appointment please call 303-615-0990

Mailing Address: MSU Denver, Department of Nutrition, Campus Box 33N, PO Box 173362, Denver, CO
80217-3362

FACULTY

Department Chair: Prabhdeep Sandha, PhD, RDN, Associate Professor, psandha@msudenver.edu, 303-
615-0990

Assistant Chair: Jesse Lunsford, PhD, RDN, Assistant Professor, jlunsfor7@msudenver.edu, 303-615-0990

Other Faculty: Please check our faculty webpage for more information

STAFF

Academic Department Coordinator:
Samantha Carter, scarte33@msudenver.edu, 303-605-7568

Graduate Admissions and Advising Coordinator:
Megan Steelman, MA, mesteelman@msudenver.edu, 303-616-0906

Recruitment and Retention Coordinator:
Cody Mejia, cmejiall@msudenver.edu, 303-605-7416
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Master of Science in Nutrition at
Metropolitan State University of Denver

Overview

Metropolitan State University of Denver’s Master of Science in Nutrition (MSN) is designed to build
leaders and innovative thinkers in the field of nutrition and dietetics. The MSN is a 30-credit hour
student-focused program that aims to strengthen research skills, expand student knowledge on
advanced topics in nutrition, and build communication skills. The program includes experiential learning
with a focus on service-learning projects, case-based learning, and culturally responsive curriculum. The
program includes a research capstone to culminate the completion of the degree.

Concentrations

Dietetics Concentration

The Master of Science in Nutrition, Dietetics Concentration includes 30 credit hours of required
coursework and will meet the requirements for the Didactic Program in Didactics (DPD) verification
statement.

The Dietetics Concentration is best suited to students who are planning to pursue the registered
dietitian nutritionist (RDN) credential. The MSN Dietetics Concentration satisfies the first step towards
becoming an RDN. Students will have the option to take electives that fit their short and long-term
goals. Students who wish to complete the Dietetics Concentration within the MSN must complete a DPD
application per Department instructions. Additionally, students who enroll in the Dietetics
Concentration within the MSN must abide by the Didactic Program in Dietetics Handbook.

General Nutrition Concentration
The Master of Science in Nutrition, General Nutrition Concentration includes 24 credit hours of required
coursework and 6 credit hours of required electives.

The General Nutrition Concentration is best suited to students who are not interested in pursuing
becoming a registered dietitian nutritionist (RDN), who have already received a DPD verification
statement or who have already attained the RDN credential. It will not fulfill the Didactic Program in
Dietetics (DPD) requirements but instead allows students to choose from a number of elective courses.

Accreditation

The Master of Science in Nutrition is accredited by the Higher Learning Commission. MSU Denver’s MSN
Dietetics Concentration is accredited by the Accreditation Council for Education in Nutrition and
Dietetics of the Academy of Nutrition and Dietetics (ACEND), 120 South Riverside Plaza, Suite 2190,
Chicago, IL 60606-6995, 800/877-1600 ext. 5400, acend@eatright.org.
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Mission and Goals
Mission Statement

The mission of the Master of Science in Nutrition is to prepare diverse students to become nutrition
leaders who practice effectively and contribute solutions for human health and healthcare challenges.

Goals

e Utilize experiential opportunities to prepare students to use evidence-based nutrition practices
in their chosen profession.

e Prepare students to secure advanced nutrition-related employment in healthcare, government,
industry, education, or not-for-profit programs.

Why this Program?
Why Nutrition?

Eating well is essential to overall health. With obesity and chronic diseases challenging our nation, it’s
more important than ever to educate the community at large to promote healthy eating as a lifestyle.

Here’s where a degree in nutrition might take you: Registered Dietitian Nutritionist, nutrition coach,
dietary technician, food safety specialist, recipe researcher and developer, food scientist, wellness
coordinator, and more.

Why the Department of Nutrition?

The Department of Nutrition at MSU Denver provides students with opportunities to grow and learn in
the field of nutrition and dietetics. Faculty and staff in the Department of Nutrition are focused on
serving students well through our education and student focused programming. Our award-winning
faculty have extensive expertise in the field, bringing practice into the classroom setting. Faculty in the
Department of Nutrition have expertise in biochemistry, gut microbiome, cardiometabolic diseases,
maternal and child nutrition, breastfeeding, gardening, counseling, social-psychological interventions,
dietary supplement safety, toxicology, medical nutrition therapy, food insecurity, sports nutrition, public
health, community nutrition and much more. The MSU Denver Department of Nutrition provides over
$700,000 in scholarships to undergraduate and graduate students annually. Finally, the Department of
Nutrition has received $5 million in student-focused grants and is leading diversity initiatives in the field
of nutrition and dietetics.

Why the MSN program?
Our advanced curriculum provides experiential learning in a flexible format at an affordable price. Our

MSN offers:

e Convenient hybrid classes, allowing you to balance your graduate studies and life;
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e Two concentrations within the program to choose from, allowing for a curriculum tailored
towards post-graduation plans;

e Accelerated 8-week course blocks, providing timely degree progression and completion;

e Experiential and service-learning projects, enhancing knowledge and skills relevant to the field;

e Culturally responsive curriculum, leading to a more well-rounded expertise;

e Small class sizes, providing more interaction and connection with peers and faculty;

e Adiverse faculty and student population, encouraging depth of thought in and out of the
classroom; and

e Research capstone experience focused on addressing issues critical to diverse populations.

Our MSN also offers various employment and funding opportunities for graduate students including:

e Research Assistantships

e Teaching Assistantships

e Graduate Assistant Position
e Research Grants

e Conference Travel Funding

Why MSU Denver?

MSU Denver is proud to offer a high-quality education without the high-end price tag. Experience an
urban campus and be part of one of the most diverse student communities in Colorado where learners
connect with leaders and classrooms lead to careers.

The Auraria Campus is the only tri-institutional campus in the country. Not only will you have the
opportunity to build a community at MSU Denver, but you will be surrounded by students from two
other institutions, Community College of Denver and University of Colorado - Denver. Being a student on
the Auraria Campus provides a unique opportunity to connect with students from different walks of life
and different stages in their pursuit of education. Here you will engage, learn and find your community
in the heart of Denver.

Why Denver, Colorado?

Denver is a desirable destination that sees all four seasons, with over 300 days of sunshine every year
and mountain landscapes within a one-hour drive. Denver is known as the Mile-High City as its elevation
sits at one mile above sea level and it is one of the best cities in the country for outdoor recreation, due
to its amazing scenery. Denver boasts a thriving economy and is one of the fastest growing cities in the
United States. Aside from outdoor recreation, Denver offers a vibrant restaurant scene and many other
attractions. More information on Denver attractions can be found here.

Master of Science in Nutrition
Admissions

Overview

The Master of Science in Nutrition (MSN) offers both a part-time and full-time completion option.
[11]
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Admissions Deadlines

The Department of Nutrition has two admission cycles annually for the MSN. We accept applications for
both Fall and Spring. Potential applicants should visit the MSN website for specific application deadlines
for each cycle.

Full-Time and Part-Time Options
The MSN can be completed as a full-time or part-time student. Full-time students can typically complete
the MSN program within 12 months. Part-time students can typically complete the program within two

years.

Students must follow prerequisite and course sequence guidelines and recommendations. For questions
about degree completion options and timelines, please contact gradnutrition@msudenver.edu.

Admission Requirements

Program Eligibility:
e Have a bachelor’s degree from a regionally accredited college or university in any discipline,
e Have a cumulative undergraduate GPA of 3.0 or higher, and
e Completion of application requirements as outlined on the MSN website

Prerequisites:

Regular admission requires prerequisite coursework with a grade of C- or higher in:

e Chemistry

e  Organic chemistry

e Biological chemistry

e Anatomy and physiology

e Upper division human nutrition course with macronutrient and micronutrient metabolism as the
focus of the course (minimum of 3 credit hours)

e Medical nutrition therapy (minimum of 3 credits of a combined medical nutrition therapy | and Il
or equivalent)

Students must have all prerequisites completed prior to their entry term in the MSN program.

If you have multiple prerequisites to complete, please contact the Department of Nutrition to speak
with an advisor about the timeline for completing the necessary prerequisites and the best admission
semester based on your specific course needs. If you are completing prerequisite courses at MSU
Denver, please consider admissions to the PNUT Program. PNUT students are provided with an advising
plan which will help with your MSN application.

Recency Requirements

Recency requirements for prerequisites include:

The upper division human nutrition metabolism and medical nutrition therapy courses must have been:
[12]
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e Completed within the last 5 years of your entry term

The medical nutrition therapy recency requirement may be waived if the applicant has recent clinical
work experience. Approval of waiver of this recency requirement will be determined by the Admissions
Committee and/or Assistant Chair.

Admissions Process

MSU Denver Department of Nutrition faculty and/or staff will review all submitted applications for
completeness. The MSN Admissions Committee, which is comprised of MSU Denver Department of
Nutrition faculty and staff members, will review complete applications only. Applicants who submit
incomplete applications will not be reviewed by the admissions committee and will be denied entry into
the program. Official transcripts that are in the process of being sent will not result in an incomplete
application. Students may submit their application for the MSN program prior to all official transcripts
being received by Graduate Studies.

The MSN Admissions Committee will receive and review all complete applications and upon the
finalization of the review process, applicants will be notified in writing of their admission status.
Applicants may be admitted, admitted with requirements, waitlisted, or denied acceptance. Applicants
admitted with requirements typically have obligations to fulfill either before starting the MSN program
and/or within the first semester of enrollment. Please see below for more information.

Admission timelines are outlined on the Department of Nutrition MSN website.
Regular Admission Status

Once admitted, students who meet all program requirements will be accepted into the program with
full admission and typically have no additional obligations to fulfill. Upon acceptance, students will
receive an acceptance letter that outlines next steps and includes links to important resources to get
started in the program. Students will be required to confirm their acceptance into the program within
30 days of their admission letter date.

Admission with Requirements Status

Once admitted, students who do not meet all program requirements will be accepted into the program
and admitted with requirements. Upon acceptance, students will receive an acceptance letter that
outlines next steps, obligations that must be fulfilled regarding their admitted with requirements status
and includes links to important resources to get started in the program. Students will be required to
confirm their acceptance into the program within 30 days of their admission letter date.

Students admitted with requirements typically have additional obligations to fulfill as outlined below:

Missing Undergraduate Degree: Acceptance into the program may be granted if a student has not yet
completed an undergraduate degree. The applicant must successfully graduate by the term of
enrollment into the MSN and provide Graduate Studies with a copy of official transcripts illustrating the
conferred degree (email to gradtranscripts@msudenver.edu).
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Missing Prerequisite Grades: Students may apply to the MSN program during their final semester of
prerequisites and must submit final grades and official transcripts prior to their entry term in the MSN
program.

Low GPA: Students with a GPA lower than a 3.0 can be accepted into the program. Students accepted
into the program with a GPA lower than a 3.0 must maintain a 3.0 GPA or better during the first
semester of the program. In such cases, students may be placed on a supportive remediation plan as
early as their first semester into the MSN program.

Additional obligations may be required for other items that are not in compliance with the program
eligibility standards. Students who do not fulfill the obligations to meet the requirements of their
admission status will be handled on an individual basis and may be required to undergo remediation or
may be dismissed from the MSN Program.

Waitlist Admission Status

Applicants may be waitlisted in the case where program capacity has been reached and will be notified if
space becomes available in the program.

Denied Acceptance Admission Status

The Admissions Committee reserves the right to deny acceptance to any applicant.

Confirmation of Enroliment

Accepted students must confirm their enrollment into the program within 30 days of their admissions
letter date. The process by which to confirm enrollment will be articulated in the admissions letter.
Failure to confirm enrollment into the program within 30 days of receiving the admissions letter may
result in the student losing their “seat” in the MSN program.

Admissions Deferral

Applicants who are admitted into the MSN program may defer their start semester up to two semesters

or one academic year from the term that acceptance was originally offered. Students wishing to defer
their start date to a future semester must indicate deferral in their Graduate Enrollment Agreement.

If a student wishes to defer acceptance for more than two semesters or one academic year, the student
must reapply to the MSN program and pay a new application fee. Students who reapply will be
considered new applicants and will undergo the application review process outlined in the Admissions
Process.

Readmission Policy

Students who have not been enrolled for three consecutive semesters, including summer, must reapply
to the University. To request readmission, students must be in good academic standing. Students who
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are readmitted to the MSN will be required to uphold policies and curriculum of the term for which they
are readmitted.

MSN students who are eligible for readmission should contact the Department of Nutrition Graduate
Program at gradnutrition@msudenver.edu to request more information about the readmission process.
Students who are not in good academic standing are not eligible for the readmission process and must
fully reapply to the MSN Program.

Transfer of Credits

MSU Denver’s residency requirements for master’s programs requires that at least 30 credit hours be
completed at MSU Denver for this program. As such, no transfer credits are allowed within the MSN
program.

Prior Learning Experience

No credit is given for prior learning experience derived from employment or other life experience.

Testing Out Policy

Testing out of coursework at the graduate level for the Master of Science in Nutrition program is not an
option.
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Master of Science in Nutrition
Program Life

New Student Orientation Checklist

[J Confirm your Enroliment
Students should complete the online Graduate Admission and Enrollment Agreement form by
the deadline outlined in their Admissions Letter.

[ Complete a FAFSA Application
Complete a FAFSA financial aid application. All students are recommended to complete this
application. Completing a FAFSA application does not commit you to accepting the loans offered
but is required for scholarship applications and work-study funding for graduate teaching or
research assistant positions.

[l Campus Map

New to MSU Denver’s campus? Get to know your campus with the campus map! Find parking,
check out where the Tivoli Student Union is located and determine where your classes will be
held. The Department of Nutrition is located in West Classroom, suit 254. If you would like a
campus tour, contact the Department of Nutrition Graduate Program at
gradnutrition@msudenver.edu.

[J Student ID Card and RTD CollegePass

A student ID card can be purchased at the ID Station location inside Tivoli Station. The RTD
CollegePass is available for students who pay the RTD fee each semester.

[J NetIiD
Visit http://msudenver.edu/myfirstlogin to set up your NetID, email and password if you are a
new MSU Denver student. Your NetID is your username for many sites.

[] Student Hub
The Student Hub is where you can access your email, Learning Management System
(Canvas), degree progress report, grades, class schedules, and it is also where you can register
for courses each semester.

Familiarize yourself with this hub and visit it frequently. Your professors and the program will
communicate with you via your MSU Denver email account and Learning Management System
(Canvas). Login to these regularly! Please use your MSU Denver email for all official
communications.

[] Academic Calendar
Familiarize yourself with the academic calendar. The academic calendar includes important
dates and deadlines related to all academic activities including registration, tuition payment
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deadlines, last day to drop for a full refund, semester start/end dates, campus breaks/holidays,
etc.

[l Textbooks
Textbooks for your courses can be found and purchased through the Tivoli Station bookstore. If
students choose to purchase books from online sellers, they should ensure they are purchasing
the correct textbook by noting the ISBN of the required text(s) for their classes. You are able to
view textbooks here. If you click ‘Textbooks” at the top of the page and go to ‘Find Textbooks’
you can search by Term, Department, Course and Section.

[] Registration Process
Complete the following steps to register for classes:

1. Check your registration period in the Student Hub. Registration dates can be found in
the Dates and Deadlines section of the Student Hub.

2. Call the Department of Nutrition at 303.615.0990 for an advising appointment to go
over your course schedule plan. Alternatively, please reach out to the Graduate Program
at gradnutrition@msudenver.edu to discuss any registration questions.

3. Loginto Student Hub to register

a. Review the Registration Guide for instructions on how to register

[J National Provider Identifier (NPI) Requirement
ACEND requires all students in the MS Dietetics concentration to obtain a National Provider
Identifier (NPI). Students must create an ldentity & Access Management System account and
apply for their NPI through the National Plan and Provider Enumeration System (NPPES). Obtain
your NPI by September 1.

[1 Payment of Tuition and Fees
Students can pay tuition and fees through the Student Hub.

[] Student Health and Insurance
If you need student health insurance or medical care on campus, visit the Health Center at
Auraria to explore their services and health insurance options.

[J General Program Information
o Building Access: Students must have their Student ID Card to access campus buildings.
Hours for campus facilities vary by building and by semester and are often updated on
the Auraria Higher Education Center website.
o Library Facilities: The Auraria Library provides services include citation/research
assistance, printing services, and study rooms.
o Student Computer Labs: Student computer labs are available for graduate student use.

[0 Campus Safety
Familiarize yourself with campus safety procedures and contacts. Save campus emergency
phone numbers in your cell phone.

o Auraria Campus Police Main Number: 303-556-5000
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o Text-a-Tip: 720-593-TIPS (8477)
o Campus Information/Inclement Weather Line: 1-877-556-EMER (3637)
o Sign up for RAVE alerts to be sent to your cell phone

Housing

For more information on local housing, property management companies, emergency housing, and
affordable and subsidized housing, here’s a link to assist in your local housing search:
https://offcampushousing.msudenver.edu/. We encourage students to research the apartment
buildings or property management companies they chose to rent from. Here is a link to the Better

Business Bureau to review the company. You can also check out the Denver Neighborhood Guides found
here: https://www.denver.org/about-denver/neighborhood-guides/.

Transportation

From trains to buses to bikes, students come to campus every day in a variety of ways. Some may think
getting around the city is a challenge, but not with the light rail (RTD) and bike paths. The RTD
CollegePass is an annual college-sponsored pass providing students unlimited rides on bus and rail for a
nominal cost included in their tuition and fees. Visit the RTD CollegePass for Students for more
information about how to get your Student CollegePass.

Advising

Role of the Student

Students are responsible for their own academic and professional career. It is the student’s
responsibility to proactively seek out advising resources pertinent to their academic and/or professional

career and success.

Students should familiarize themselves with the Sample Advising Guides and course rotation plans that
can be found on the Department of Nutrition website.

Free tutoring services are available for graduate students in the Department of Nutrition. Please contact
the main office at 303.615.0990 or nutrition@msudenver.edu to schedule a tutoring appointment.

Role of the Department and Faculty

The MSU Denver Department of Nutrition provides advising focused on supporting academic and
professional success of students. Faculty and staff in the MSN program are available to provide
academic, administrative, and professional development advising for students enrolled in the MSN
program.

Academic and administrative advising focuses on assisting students with admissions questions,
understanding program requirements and policies, success in graduate coursework, navigating
University systems and resources, determining semester registration, and resolving academic and
administration issues that arise for students.
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Professional development advising focuses on providing students with guidance about employment,
volunteer opportunities, future career options, applying to dietetic internships, and short and long-term
educational or professional goals, among others.

Advising Appointments
Students can schedule in-person, phone, or virtual (e.g. Microsoft Teams) advising appointments with

faculty or staff by calling the Department of Nutrition at 303.615.0990 or sending an email to
nutrition@msudenver.edu.

Extracurricular Opportunities

Opportunities to grow both personally and professionally outside of the classroom during the MSN
program include the following:

Auraria Campus Student Dietetic Association

The Auraria Campus Student Dietetic Association (ACSDA) was founded by Nutrition and Dietetics
students at MSU Denver. This club focuses on health and wellness through personal nutrition and
education offerings, provides networking opportunities for students, as well as volunteer and career
opportunities. The ACSDA can be reached at acsda@msudenver.edu, at their Facebook page or website.

Diversity in Dietetics Club

Partnering with the Auraria Campus Student Dietetics Association (ACSDA), the Diversity in Dietetics
Club (DDC) was established with the intention of building peer support and hosting educational
workshops for students, staff, and community members. Launched in January 2021, the DDC hosts
regular workshops and discussions focused on cultural competence and health inequities. The DDC is
committed to including all minority groups including - but not limited to - ethnicity, ability, gender
identity, sexual orientation, and other intersectional identities. The Diversity and Dietetic Club can be
reached at DDC@msudenver.edu or at their Facebook page.

Eating Disorder Awareness Group

The Eating Disorder Awareness (EDA) Group was founded by graduate Nutrition and Dietetics students
at MSU Denver. This sub-group of the Auraria Campus Student Dietetic Association aims to provide
educational opportunities for all future healthcare practitioners or other students interested in eating
disorders on the Auraria campus to better prepare them for their future career. This group also aims to
promote conversations pertaining to eating disorders, disordered eating habits, body dysmorphia and
related topics. If you are interested in joining, please email edal@msudenver.edu.

Nutrition Nerds Journal Club

During fall and spring semesters, the Department of Nutrition hosts a Nutrition Nerds Journal Club
aimed at getting students and faculty together to interact, build community, share ideas, and keep up
with the latest in nutrition research. Current and new MSN students will be emailed information each
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semester about Nutrition Nerds meeting times. For more information about the Nutrition Nerds Journal
Club, contact gradnutrition@msudenver.edu.

Three Minute Talk Competition

All MSN students are encouraged to participate in the university-level Three Minute Talk (3MT)
Competition. Participants are allowed to create one Power Point slide and have three minutes to
describe their research. Participants will compete with graduate students across the University and have
an opportunity to win cash prizes. Questions about the 3MT can be answered by the Graduate Studies.

Financial Assistance Programs
Grants and Loans

The Office of Financial Aid and Scholarships helps students and their families finance an MSU Denver
education. From applying for aid to managing unmet cost, the Financial Aid Office provides guidance,
resources and advice at every step along the way. All financial aid funds can be used for educational
expenses, including living expenses, while a student is attending college. To receive financial aid,
graduate students will need to provide information to the federal government via the FAFSA.

Students must complete a current FAFSA application to be considered for scholarships from MSU
Denver and the Department of Nutrition as well as Graduate Assistant positions. Completing a FAFSA
application does not require a student to accept any or all loans offered.

Department of Nutrition Scholarships

The Department of Nutrition awards scholarships to graduate students annually. Eligibility requirements
include being enrolled in a master’s program in the Department of Nutrition, a minimum of a 3.0
cumulative graduate GPA, completion of a FAFSA (financial need may be considered). Details concerning
this scholarship are emailed to all enrolled graduate students when the scholarship application cycle
approaches.

MSN Scholarships

The MSN program offers scholarships to students that range from $250-5$2,000. Eligibility requirements
include being accepted into the MSN program (if a new student), enrollment in at least one MSN course
at the time of the award, demonstration of commitment to the profession and strong writing skills in the
scholarship essay responses and meeting Academic Standing Policies of the MSN program. Details
concerning this scholarship are emailed to all enrolled graduate students when the scholarship
application cycle approaches.

Financial Aid Scholarships

General scholarships are available through the Financial Aid office scholarship application. Students are
encouraged to apply for these scholarships annually.
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Department of Nutrition Graduate Assistantships

The Department of Nutrition opens applications for work-study and non-work-study graduate assistant
positions every fall and spring for the following semester. All current and new graduate students will
receive an email concerning this application process. Assistantship positions can include Teaching,
Research, or Graduate (Administrative) Assistantships within the Department of Nutrition. For questions
about graduate assistantships, contact gradnutrition@msudenver.edu.

Academy of Nutrition and Dietetics Foundation Scholarships

The Academy of Nutrition and Dietetics Foundation offers scholarships to assist students in their
academic endeavors. Foundation scholarship applications open in March and close in April each year.
Students must be members of the Academy of Nutrition and Dietetics to apply.

Graduate Student Grant Opportunities
MSN Conference Travel Funding

Presenting research at professional conferences is an important component of graduate students’
academic careers. The knowledge and experience gained from attending and presenting at a
professional conference contributes to the development of the entire student body. Graduate students
in the Department of Nutrition at Metropolitan State University of Denver as well as alumni who have
graduated from the MSN program who attend or present at academic conferences can apply to receive
financial support to cover registration, travel and other related expenses. Given funding limitations,
completion of an application does not guarantee support, nor does it guarantee that funds for the entire
amount requested will be provided.

The conference travel funds application and application deadlines can be found on the MSN webpage
here.

MSN Graduate Student Research Grants

Graduate students in the Department of Nutrition at Metropolitan State University of Denver who carry
out research projects during their studies have the opportunity to apply for funds to support their
research projects. Funds may be utilized to cover research expenses or supplies, incentives for research
participants, etc. Given funding limitations, completion of an application does not guarantee support,
nor does it guarantee that funds for the entire amount requested will be provided.

The research grant application and application deadlines can be found on the MSN webpage here.
MSN Alumni Conference Funding

Alumni of the Master of Science in Nutrition and Dietetics (MSND) and the Master of Science in
Nutrition program (MSN) in the Department of Nutrition at Metropolitan State University of Denver who
attend a professional conference to present the research they conducted during their time in the MSN
program can apply to receive financial support to cover registration, travel and other related expenses.
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Given funding limitations, completion of an application does not guarantee support, nor does it
guarantee that funds for the entire amount requested will be provided.

The alumni conference travel funds application and application deadlines can be found on the MSN
webpage here.
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Master of Science in Nutrition
Program Handbook

Academic Matters
Hybrid Learning Student Expectations

The MSN program is a hybrid accelerated program model. Courses in the MSN program are condensed
into 8-week block hybrid courses consisting of approximately 50% of class time spent learning “live” and
50% of class time spent learning “online.” Live learning may take place either synchronously online or in
person, depending on the scheduled course format.

Students are expected to actively participate in all “live” and “online” course sessions by engaging with
their peers, the instructor, and the content. The following calculation provides an example of the
estimated time a student should spend, PER WEEK, on a 3-credit hour 8-week hybrid course in the MSN
program:

Live Learning: 2 hours and 30 minutes per week of active learning + 20 minutes allotted for
breaks = a 2 hour and 50 minutes in-person class session

Online Learning: 2 hours and 30 minutes per week of online learning and engaging with online
course content

Outside of Class Study (beyond the in class and online learning): approximately 4 hours study
time per credit x 3 credits = 12 hours per week of study outside of in person and online learning

Total Hours per week per 3 credit course = 17 hours
GPA and Grade Requirements

Students must complete the required coursework while maintaining a cumulative GPA of 3.0 or greater.
Any student falling below a 3.0 in any given term will be placed on academic probation and be required
to develop a remediation plan with an academic advisor for raising the GPA above a 3.0. Students who
fail to complete the requirements of their remediation plan may be dismissed from the program.

No more than two grades of “C”, “C-”, or “C+” will count toward degree requirements, and no grade
lower than “C-” will count toward the degree. Students receiving “C”, “C-”, or “C+” will be placed on a
remediation plan. Students receiving below “C-” will be placed on a remediation plan and will be
required to repeat the course. Students who do not successfully complete a course with a “B-" or better
after the second attempt may be dismissed from the program.

Graduate Nutrition Capstone Model

Students in the MSN program are required to complete a series of three, 1-credit hour, capstone
courses: NUT 6000 Graduate Nutrition Capstone I, NUT 6010 Graduate Nutrition Capstone I, and NUT
6020 Graduate Nutrition Capstone lll.
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The capstone course series includes the successful completion of a research project. Students may earn
an incomplete “I” in either NUT 6000 or NUT 6010, but not both. Students who earn an “I” in either NUT
6000 or NUT 6010 are required to complete all remaining work within 2-weeks of the course ending.

Reference and Paper Formatting Policy

All written work in the MSN program will be formatted in American Medical Association (AMA),
American Psychological Association (APA) style, or other reference styles as required by the instructor or
the assignment. Students should become familiar with AMA and APA style requirements and be
prepared to adapt to other reference styles as needed.

Software Expectations for Assignments

Students enrolled in the MSN program should be familiar with using Microsoft Office 365 programs
including Microsoft Word, Excel and Power Point. Students are typically required to create assignments
using Microsoft Office 365 programs. Students in the MSN are expected to submit assignments in
formats compatible with the Learning Management System (Canvas) including Word, Excel, Power Point,
and Adobe Acrobat PDF files. Students are encouraged to download Microsoft Office 365 and Adobe
Acrobat Reader DC programs to their personal computer. There may be additional software
requirements for Nutrition Capstone series. Please reach out to your instructor for more details.

Time Limit on Completion of Degree
Students must complete the MSN degree within six (6) calendar years from their initial enrollment term.
Graduate Course Registration Eligibility

Students accepted into the MSN program, Graduate Certificate in Nutrition Science, Accelerated BS to
MS program, or non-degree seeking status at the graduate level may register for graduate level
Department of Nutrition coursework. Additionally, students pursuing a graduate degree at MSU Denver,
outside of the Department of Nutrition, may be allowed to register for graduate level Department of
Nutrition coursework.

Course Load

Students may enroll in no more than 15 credits per semester for fall and spring semesters without
departmental approval. The maximum load for two-week Winterim and Maymester term is 3 semester
hours, excluding short-term study abroad courses.

Registration Adjustment — Late Add

Students can switch sections and add courses without approval up to the add date in any given semester
(see the academic calendar for exact dates: http://msudenver.edu/events/academic/). After this
deadline, students must contact the Department of Nutrition Graduate Programs at
gradnutrition@msudenver.edu to request a late add. The email request should include specific
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information concerning the course the student wishes to add after the add date and the reason why the
student is requesting a late add.

Submitting a request for a late add does not guarantee approval. A decision will be made based on
current course enrollment numbers and other factors, on a case-by-case basis.

Residency Requirement

MSU Denver’s residency requirement for master’s programs requires that at least 30 credit hours be
completed at MSU Denver for this program.

Electronic Communication Policy

Electronic communication (i.e., email and personal portal announcements) is a rapid, efficient and cost-
effective form of communication. Consequently, reliance on electronic communication is expanding
among students, faculty, staff and administration at MSU Denver. Because of this increasing reliance
and acceptance of electronic communication, forms of electronic communication have become in fact
the means of official communication to students, faculty and staff within MSU Denver. This policy
acknowledges this fact and formally makes electronic communication an official means of
communication for the University. More information can be found on the Electronic Communication

Policy page.

Duplicative Coursework

No course may count toward both a master’s degree and a bachelor’s degree unless specified by the
department.

Sequential Coursework Policy

Coursework in the MSN that has a sequential order must be completed in the required sequential order
outlined in the Sample Advising Guides or degree completion plans. These courses include NUT 5110
and NUT 5120, NUT 5130 and NUT 5140, as well as the research course series (NUT 5100, NUT 6000,
NUT 6010, and NUT 6020). Students who fall out of sequence in any sequential coursework must meet
with an Academic Advisor. Any questions about sequential order of coursework can be sent to
gradnutrition@msudenver.edu.

Grades and Notations

Semester grades typically become available one week following the end of each term. Students can
obtain final grades on the Student Hub.

MSN students should refer to the Academic Policies and Procedures section of the Graduate Catalog for
a listing of all grades and notations.

Withdrawal from a Course
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For drop/refund or Withdrawal dates, log on to your Student Hub account and look at your Student
Detail Schedule.

Departmental Note: Prior to withdrawing from a course, students should contact the Department of
Nutrition Graduate Programs at gradnutrition@msudenver.edu. Withdrawal from a course could impact
progress in the MSN program.

Withdrawal from a course may impact financial aid and scholarships. Further information can be found
here.

The Withdrawal (W) notation is assigned when a student officially withdraws from a course via the
Student Hub after the drop deadline (census date) and before the withdrawal deadline posted in the
Academic Calendar. Deadlines differ proportionally for courses offered during part of a semester,
including late-start and weekend courses. Students should refer to the Student Detail Schedule via the
Student Hub to review drop and withdrawal deadlines for individual courses. When a student withdraws
from a course, no academic credit is awarded. The course remains on the student's academic record
with a "W" notation and counts toward the student's attempted hours. The course is not calculated in
the student's GPA or quality points. Students who withdraw from a course are responsible for the full
tuition and fees for that course. After the withdrawal deadline, students may not withdraw from a
course and will be assigned the grade earned based on the course syllabus. A student-initiated
withdrawal will appear as an "F" on the student's academic record in any case of academic misconduct
resulting in a permanent "F".

Administrative Withdrawal

The Administrative Withdrawal (AW) notation is assigned when a student, or representative, requests to
be withdrawn from a course due to unforeseen or extenuating circumstances beyond the student's
control. When the "AW" notation is assigned, no academic credit is awarded. The course remains on the
student's academic record with an "AW" notation and counts toward the student's attempted hours.
The course is not calculated in the student's GPA or quality points.

Students may request an administrative withdrawal from the Office of the Registrar after the drop
deadline (census date) posted in the Academic Calendar. Deadlines differ proportionally for courses
offered during part of a semester, including late-start and weekend courses. Students should refer to
the Student Detail Schedule via the Student Hub to review drop deadlines for individual courses.

Although requests are evaluated on a case-by-case basis, examples include the death of an immediate
family member, serious illness or medical emergency, or other life-altering event. The student must
provide supporting documentation to substantiate the request.

More information about Administrative Withdrawal can be found in the MSU Denver catalog.

Incomplete Notation

Department Incomplete Note: Students who are concerned about successfully completing a course may
request a grade of incomplete. It is the student’s responsibility to review all Incomplete policies and to
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request approval from the instructor prior to the end of the course. Incompletes are granted at the
discretion of the instructor.

University Incomplete Policy: The incomplete notation may be assigned when a student is achieving
satisfactory progress in a course and is not able to complete all class assignments due to extenuating
circumstances, such as documented illness, military leave, disability, internships that fall outside
traditional semester timeframes, or circumstances beyond their control. If a student has completed, at a
minimum, a majority of course work and/or course contact hours, a student may request an Incomplete
after the Withdrawal Deadline posted in the Academic Calendar. Deadlines differ proportionally for
courses offered during a part of the semester, including late-start and weekend courses. Students
should refer to the Part-of-Term dates published by the Office of the Registrar to review withdrawal
deadlines for individual courses. Departments may have additional standards and/or criteria. Students
should consult with their faculty member and department to determine additional requirements.

Determination of eligibility does not guarantee that an incomplete will be granted. Students who meet
the qualifications may request an incomplete from the faculty member who is teaching the course. The
decision to grant an incomplete is up to the faculty member or at the Department Chair's discretion if
the faculty member is not available. The decision to grant an incomplete as an accommodation based on
a student's disability shall be made by the faculty member or the Department Chair, if the faculty
member is not available, in consultation with the Director of the Access Center.

If an incomplete is granted, the student and instructor should fill out and sign an Incomplete Agreement
form to clarify what the student needs to do to complete the course. More information can be found in
the MSU Denver catalog.

Graduate Student Catalog

MSN students should also familiarize themselves with the Graduate Catalog for a comprehensive list of
policies and procedures.

Student Rights and Responsibilities

Class Attendance and Punctuality

Mandatory Attendance: MSN program requires mandatory attendance in the following two events:

e Pre-program orientation attendance during or before the first week of classes.
e End-of-program Nutrition Research Day event must be attended by all graduating students
and/or students enrolled in the NUT 6020 Graduate Nutrition Capstone Ill course.

Department Policy: Attendance and participation in all classes during the MSN are expected 100% of
the time. Students are also expected to arrive for class in a timely manner. Failure to attend class results
in reduced student learning opportunities, diminished quality of community in the MSN program,
demonstrates lack of professionalism by the student, and may result in loss of points and/or a reduction
in final letter grade. Students are encouraged to review the syllabus for each course to identify specific
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attendance and participation policies and procedures. Excused absences are to be handled between the
instructor and student. Lack of attendance due to extenuating circumstances (ex: illness, accident, death
in family) should be communicated to the instructor prior to an absence and documentation may be
required. If an emergency situation or illness arises which prevents prior notification the student shall
inform the faculty member of the reason for the missed class as soon as possible. In all cases,
communication with the faculty is essential.

If a student misses class, the student is responsible for obtaining the missed class content from peers.

University Policy: Students are expected to attend all sessions of courses for which they are registered.
Each instructor determines when a student’s absences have reached a point at which they jeopardize
success in a course. When absences become excessive, the student may receive a failing grade for the
course. If students anticipate a prolonged absence, they should contact their instructors. Students are
encouraged to review the full University policy on class attendance, including policies related to class
attendance on religious holidays.

Class Attendance on Religious Holidays

Students at MSU Denver who, because of their sincerely held religious beliefs, are unable to attend
classes, take examinations, participate in graded activities or submit graded assignments on particular
days shall, without penalty, be excused from such classes and be given a meaningful opportunity to
make up such examinations and graded activities or assignments provided that proper notice and
procedures are followed.

Smartphones, Laptops and other Electronic Devices

Smartphones, laptops, and other electronic devices (e.g. tablets) are permitted in class for note-taking
only. Other activities such as checking personal email or browsing the internet are prohibited.
Smartphones and other electronic devices must be turned off (or silenced) during class time.

Teamwork

Teamwork is an integral part of the learning experience in the MSN program and is an important part of
professional success in the field of nutrition and dietetics. Students are expected to demonstrate
successful teamwork skills and professional interactions with their peers throughout the MSN program.

Late Assignment Policy

Students are responsible for:

1. Carefully reviewing the specific late assignment policies within each course syllabus.

2. Following all assignment instructions and turning in the correct assignment for the assignment
due. Submission of an incorrect assignment without notice by the student until after the due
date will be graded according to the correct assignment instructions and will be counted as a
late submission. If a student notices an incorrect submission prior to the due date, it is the
student’s responsibility to notify the instructor of the error and to submit the correct
assignment by the deadline.
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3. Overcoming technology issues prohibiting timely assignment submission.

4. Turning in assignments in a file format that is compatible with the Learning Management
System (Canvas) - Word, Excel, Power Point, or PDF. If an assignment is submitted in a file
format not compatible with the Learning Management System (Canvas), the assignment will be
counted as late.

5. Notifying the instructor in advance if unexpected situations arise that prohibit the student from
submitting work on time. Documentation may be required to provide verification of the
unexpected situation.

MSU Denver Student Code of Conduct

The MSU Denver Student Code of Conduct applies to all MSU Denver students, regardless of level. The
Student Code of Conduct covers topics including academic integrity, plagiarism, and sexual misconduct,
among others. Students should familiarize themselves with the Student Code of Conduct.

Academic Integrity and Honesty

MSU Denver Academic Integrity Statement: As students, faculty, staff and administrators of
Metropolitan State University of Denver, it is our responsibility to uphold and maintain an academic
environment that furthers scholarly inquiry, creative activity and the application of knowledge. We will
not tolerate academic dishonesty. We will demonstrate honesty and integrity in all activities related to
our learning and scholarship. We will not plagiarize, fabricate information or data, cheat on tests or
exams, steal academic material, or submit work to more than one class without full disclosure.

Academic integrity can be defined as doing one’s own academic work without unauthorized assistance
from other persons or resources. Academic integrity requires students to take their coursework
seriously and place significant value on learning and engagement in the classroom and while completing
assignments and projects.

Academic Honesty: Academic dishonesty is a serious offense at the University because it diminishes the
quality of the scholarship and learning experience for everyone on campus. An act of academic
dishonesty may lead to penalties such as a reduction in grade, probation, suspension or expulsion.

Cheating: The term “cheating” includes, but is not limited to: (1) use of any unauthorized assistance,
including Artificial Intelligence, in taking quizzes, tests or examinations; (2) dependence upon sources
beyond those authorized by the instructor in writing papers, preparing reports, solving problems, or
carrying out other assignments; or (3) the acquisition, without permission, of tests or other academic
material belonging to a member of the University faculty, staff, or other students. Cheating includes
recycling papers from one class to another.

Fabrication: Intentional and unauthorized falsification or invention of any information, data, or citation
in an academic exercise.

Facilitating Academic Dishonesty: intentionally or knowingly helping or attempting to help another to
commit an act of academic dishonesty.
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Plagiarism: See the Plagiarism section below for more information.

The MSN program does not tolerate academic dishonesty which includes but is not limited to
plagiarism, cheating, fabrication, stealing academic material, submitting the same work for different
classes, or other violations of academic expectations.

Plagiarism

The MSN program does not tolerate plagiarism. Plagiarism is making use of other people’s ideas,
words, creative works and expressions without giving credit or otherwise listing the source of
information. This includes closely imitating the language and thoughts of another. Plagiarism can
happen intentionally (on purpose through unethical behavior) or unintentionally (inadvertently through
sloppy research or work). Both intentional and unintentional plagiarism should be avoided. In addition,
students should avoid self-plagiarism or using their own words or work in another context without citing
that it was used previously.

In general, a student has plagiarized if they:
1. Quote without using quotation marks or a proper citation.

2. Quote without using quotation marks even if a proper citation is included.

3. Paraphrase improperly or too closely even with a proper citation.

4. Paraphrase properly but do not use a proper citation.

5. Use afact, idea, statistic, or other information that is not common knowledge without citing a

source.

Students in the MSN program are expected to demonstrate graduate level writing skills throughout the
program. This includes avoiding all forms of plagiarism, minimally using quotations and using proper
paraphrasing.

SafeAssign (or similar) is an electronic resource that assists in the detection and deterrence of plagiarism
by electronic comparison for textual similarity. SafeAssign may be utilized in courses within the MSN
program.

When a faculty member determines that a student is responsible for cheating or plagiarism, the Dean of
Students Office supports all parties through the following steps:

1. The faculty member refers the student to the Dean of Students Office through the Academic
Misconduct Incident Report

2. The Dean of Students Office then contacts the student to schedule a meeting to discuss the
academic-misconduct process, what happened and academic-integrity standards.

3. The Dean of Students Office, with the student and faculty member, determines the best course
of action. Resolutions can include referrals to the Writing Center, the Tutoring Center or the
Immigrant Services Program, writing a reflection paper or other options that help the student
progress successfully.

Please contact the Dean of Students Office with any questions or for additional information or guidance
at 303.615.0220.
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Accommodations to Assist Individuals with Disabilities

Metropolitan State University of Denver is committed to providing an accessible and inclusive learning
environment for all students, including those with disabilities. Students with a diagnosed
condition/disability which may impact their access, performance, attendance, or grades should contact
the Access Center, temporarily located in Modular Office Building 1, 303.615.0200.

The Access Center is the designated department responsible for coordinating accommodations and
services for students with disabilities. Students will need to provide an Accessibility Notification Letter
obtained from the Access Center to their instructor to activate their accommodations. Information
pertaining to a student’s disability is treated in a confidential manner. Further information is available by
visiting the Access Center website www.msudenver.edu/access.

Student Concerns Regarding Grades or Faculty

Students with concerns about a course grade or instructor should contact the instructor to discuss their
concerns and determine a means of resolution. If a student needs further advice regarding their
concerns, they may contact the Department of Nutrition Chair, Assistant Chair, faculty or staff. Graduate
program staff and Assistant Chair or faculty do not have supervisory authority. A meeting with graduate
program staff or Assistant Chair or faculty would only focus on helping the student determine steps and
processes for problem resolution. The student should only contact the graduate program staff or
Assistant Chair or faculty after they have worked on resolving the concerns with their instructor. In
alignment with university policy, the student may meet with the Department Chair. Students should be
prepared to demonstrate to the Chair the steps they have taken to first resolve the concerns with their
instructor.

Students are encouraged to review the student complaints and appeals information for further
assistance.

Master of Science in Nutrition
Additional Campus Resources

Access Center - Disability Support Services

The Access Center provides leadership to the university community to ensure that qualified students
with disabilities have equal access to university programs, services, and activities through academic
accommodations and collaboration in order to advance MSU Denver's commitment to inclusive
excellence. The Access Center is temporarily located in Modular Office Building 1.

Phone: 303.615.0220

Email: accesscenter@msudenver.edu

Auraria Early Learning Center (Child Care)

The Auraria Early Learning Center (AELC), a 5-star Colorado Shines-rated center, provides full- and part-
time programs for children 12-months to 5-years-old with a fully accredited kindergarten program and
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summer camp for children through age 8. The center serves the students, faculty, and staff of the
Auraria Campus. On a space-available basis, the center also serves the Denver community. All of the
center's programs are fully licensed by the Colorado Department of Human Services. The AELC is located
on the 9% Street Park.

Phone: 303.556.3188

Auraria Library

The Auraria Library is located in downtown Denver, and serves the students, faculty, and staff of three
leading urban institutions: University of Colorado Denver; Metropolitan State University of Denver; and
Community College of Denver.

Phone: 303.315.7700

Email: library.eref@ucdenver.edu

Auraria Police Department

The Auraria Campus has a dedicated, full-service police department, operating 24 hours a day, seven
days a week, 365 days a year. The Auraria Campus Police Department is committed to enhancing the

quality of life on the Auraria Campus and for the institutions it serves—the Community College of
Denver, Metropolitan State University of Denver, University of Colorado Denver, and the Auraria Higher
Education Center. The Auraria Police Department is located in the Administration Building.

Phone (Emergency Dispatch): 303.556.5000

Campus Recreation

Campus Recreation provides high quality and innovative co-curricular experiences through

comprehensive recreation, fitness and leisure services that foster personal, academic and professional
success for the students, faculty and staff of Metropolitan State University of Denver and the Auraria
community. Campus Recreation is located in the PE/Event Center.

Phone: 303.615.1500

Email: campusrec@msudenver.edu

Classroom to Career Hub

The Classroom to Career Hub provides high-quality, student-focused services to support all aspects of
career exploration by encouraging students and alumni to develop self-knowledge, identify career goals,
and build job-search skills to empower a life-long career journey. The Classroom to Career Hub is located
in the Administration Building.

Phone: 303.615.1133

Email: c2Hub@msudenver.edu

Computer Support

Information Technology Services (ITS) at MSU Denver offers a variety of technology-related services for
students. ITS has offices located on the 4th floor of the Administration Building and the 1st floor of the
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Jordan Student Success Building. The ITS Service Desk is located in JSSB 130A. ITS also has student
computer labs in numerous locations on the Auraria Campus.
Phone: 303.352.7548

Counseling Center

Balancing the demands of college life can be difficult. In addition to academic requirements, there are
financial pressures, relationship issues, and job stressors that can leave you feeling beat up and worn
out. The Counseling Center staff can help you find ways to manage difficult times and provide you with a
comforting place to examine your life and learn more about yourself so you can realize your potential.
Students are encouraged to make an appointment for their first visit. The Counseling Center is located in
the Tivoli Student Union, Suite 651.

Phone: 303.615.9988

Department of Communication Studies Presentation Lab

The Department of Communication Studies Presentation Lab is located in Central 120 and offers a full
range of services meant to help graduate students across campus with presentation preparation,
including one-on-one coaching, guided practice, speech outline review, slide deck and notecard support,
and brainstorming guidance. Students sit down with an instructor for 30- or 60-minute sessions based
on their needs, coming away more confident and prepared to effectively deliver their presentations. The
Presentation Lab is a great service to help students prepare for conferences, research presentations,
thesis defenses, and job talks.

There are several ways for students to reserve a coaching session, including: 1) via a Bookings page, 2)
by clicking the "Book Now" button on the Facebook page, or 3) via the bio link on the Instagram profile.

Gender Institute for Teaching and Advocacy (GITA)

The mission of GITA is to serve as a hub for transformative education, programming, and advocacy on
issues of gender equity and social inclusion. GITA aims to provide academic and holistic support for
students targeted by sexism and other intersecting oppressions. GITA offers multiple student services
from scholarship assistance to lactation space on campus. GITA is located in Boulder Creek, Room 132.
GITA will be located in Central Building beginning Fall 2025.

Phone: 303.615.2052

Email: GITA@msudenver.edu

Health Center at Auraria

The Health Center at Auraria exclusively serves AHEC, CCD, MSU Denver and CU Denver students, faculty
and staff. The Health Center is committed to enhancing student success through innovative health
services. The medical and mental health services provided by the Health Center at Auraria are designed

to keep students, faculty and staff healthy so that they can thrive personally and professionally. The
Health Center at Auraria is located in the Plaza Building, Suite 150.
Phone: 303.615.9999
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LGBTQ Student Resource Center

The LGBTQ Student Resource Center is a tri-institutional office serving students, faculty, and staff of all
genders and sexualities on the Auraria Campus. They are a resource for those experiencing issues with
sexuality, gender identity, and discrimination or harassment. The LGBTQ Student Resource Center has
fostered acceptance, understanding, and personal growth through community education, engagement,
and support services. The LGBTQ Student Resource Center is located in the Tivoli Student Union, Suite
213.

Phone: 303.615.0515

Email: tallen60@msudenver.edu

Office of Financial Aid and Scholarships

The Office of Financial Aid and Scholarships provides financial aid counseling and services to students at
MSU Denver. The Office of Financial Aid is located in the Jordan Student Success Building, Suite 130.
Phone: 303.556.8593

Email: finaid@msudenver.edu

Office of Diversity and Inclusion

The Office of Diversity and Inclusion serves as an agent and resource to provide leadership on issues
related to diversity. Their goal is to support and promote diversity and inclusion in all aspects of campus
life through the development of initiatives that encourage diversity and Inclusive Excellence. The Office
of Diversity and Inclusion is located in the Jordan Student Success Building, Suite 440.

Phone: 303.615.0066

Email: diversity@msudenver.edu

Office of the Bursar

The Office of the Bursar educates students about financial responsibility in academics and in life, while
promoting their educational goals and ambitions. The Office of the Bursar is located in the Jordan
Student Success Building, Suite 150.

Phone: 303.615.0070

Email: bursar@msudenver.edu

Rowdy’s Corner (Formerly Roadrunner Food Pantry)

Rowdy’s Corner serves to fight hunger on campus by providing basic nutritional food for students in
times of need. Rowdy’s Corner is available to all MSU Denver students and provides snacks and pantry
items for meal preparation. Rowdy’s Corner is aligned with additional resources on and off campus that
promote the overall well-being of the students. The food pantry is located in the Tivoli Student Union,
Suite 271.

Phone: 303.615.0423

Student Engagement and Wellness
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Student Engagement and Wellness is an array of departments and services that help students be their
best selves, stay the course, and succeed in school, career, and life. The Office of Student Engagement
and Wellness is located in the Tivoli Student Union, Suite 311.

Phone: 303.615.0220

Veteran and Military Student Services

Veteran and Military Student Services offers assistance for the student veteran as they transition from
military to student life. Several services are provided within the Veteran and Military Student Services
program. Veteran and Military Student Services is located in the Tivoli Student Union, Suite 215.
Phone: 303.615.0044

Email: veterans@msudenver.edu

Writing Center

The primary mission of the Writing Center is to help MSU Denver students become stronger, more
confident writers by developing healthy writing processes, metacognitive awareness, and a broad
repertoire of writing strategies. The Writing Center’s main campus location is in the King Center, Room
415.

Phone: 303.615.1888
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