Rowdy Ready Semester Checklist

The first 7 bolded checklist items can save you thousands in tuition & fees!
Financial Aid and other Payment Information
· Finalize your Financial Aid application and accept your award package
· Submit a Health Insurance Waiver if registered for 9 or more credit hours and you already have health insurance
· For Colorado Residents, apply for the College Opportunity Fund and ensure your COF stipend is applied to your tuition bill
· Review your itemized tuition statement for accuracy 
· Pay your tuition or sign up for a payment plan by the tuition due date (this is typically a week before the semester begins; Jan 16 for Spring 2026)
· Read our Money Saving Tips for College for more ways to save  
· Understand what the 100% and 50% Refund Deadline mean
Classes and Expectations
· Review your My Class Schedule for classroom, date, and instructor info
· Understand MSU Denver’s Mandatory Class Participation Policy
· Send MSU Denver Admissions all official transcripts, including for concurrent enrollment classes; AP, IB, CLEP test scores; and Military Service records 
· Pick up your Student ID so you can access campus buildings
· Take a campus tour and locate your on-campus courses via the Campus Map
· Purchase course textbooks and materials  
· Familiarize yourself with Canvas, our Learning Management System
· Join the College of Business (CBUS) First Year Hub Canvas Course
· Download the Navigate 360 App (this is how you make advising appointments, learn about holds on your account, set up study buddies, etc.)  
· Set up Disability Accommodations through the Access Center 
· Get your RTD pass and/or learn about campus parking options 
· Sign up for Campus Emergency/Weather Related Alerts
· Review the Academic Calendar and make a note of important dates
· For Vets/Dependents using the GI Bill, certify your classes 
· Follow the College of Business on Social Media 
· Send your Immunization Records to the Health Center

Complete your FAFSA or CAFSA applications.  If you need assistance with your FAFSA or CASFA applications, you can reach out to the Office of Financial Aid or the Educational Opportunity Center (EOC) located on the Auraria Campus.  The EOC helps students and families with completing FAFSA applications. You can contact them to set up an appointment at 303-352-8746 or email at EOC@CCD.edu.  Your Academic Advisor is not a Financial Aid counselor and does not have access to your FAFSA/CASFA application.  You must reach out to the Financial Aid Office directly with Financial Aid questions. 
Submit a Health Insurance Waiver if you have health insurance and are registered for 9 or more credits. Waivers must be submitted EACH Fall and Spring semester by the deadline (which is usually Census, or two weeks into the semester).  Signing the waiver will save you $1,185 for the Fall 2025 semester and $1,659 for the Spring 2026 semester.  You do not need to sign the waiver if you don’t have health insurance (you are required by the Affordable Care Act to use the university’s health insurance if this is the case) or you are registered for less than 9 credits.
Apply for the Colorado Opportunity Fund (Colorado residents only) and ensure your COF stipend is applied to your classes (you can find instructions for applying your stipend to your courses here). You can save $116 per credit hour or $1,392 for 12 credits!  Remember, COF is different from FAFSA/CASFA as this is money from the State of Colorado and not federally funded.
Review your itemized tuition & fees statement for accuracy.  View your itemized tuition statement by going to your Student Hub, under Web Services, click on Student Profile.  Click on the 4 dots in the left-hand corner.  From there select Student, Student Accounts, Account Summary by Term. Double check to make sure you are being charged the right tuition (in-state vs out-of-state); that your COF stipend (if you are eligible) has been applied; and that your health insurance fee has been waived (if you filed for the health insurance waiver).
Pay your tuition or sign up for a payment plan before the tuition due date (usually the week before classes begin).  You can save 4% in interest fees by signing up for a payment plan. The tuition due date is posted on the Academic Calendar.  
Read our Money Saving Tips for College handout for other ways to save. These include money saving strategies and reviewing Alternative Credit opportunities (for example Spanish, German, and French Speaking students can take a $135 CLEP exam and potentially receive up to 16 college credits, saving over $8,500 in tuition & fees; Military/Vets can receive 6 or more credits for a minimum of 2 years of service; Business professionals may be eligible for Department Exams or Portfolio assessments, etc.).
Understand the 100% and 50% Refund Dates.  The 100% refund date is the date you must drop your class to get 100% of your tuition and fees returned.  The 50% refund date is the deadline to drop your class for a 50% refund.  You can find the refund dates for full semester classes on the Academic Calendar.  For part-term classes, you need to review your My Class Schedule (instructions below).  These refund deadlines are firm—if you missed it, you missed it and will not be refunded for a class EVEN IF YOU NEVER ATTENDED IT.  If there are extenuating circumstances, you may file a tuition and fees appeal, however, not knowing deadlines is not an acceptable excuse, nor is not having enough financial aid to cover your costs.
    


Review your My Class Schedule for important dates and information related to your classes.  You can find My Class Schedule on the MSU Denver Student Hub under Course Info.  [You will need a copy or picture of your My Class Schedule to pick up your Student ID].
· The refund dates for your classes. The 100% refund date is the date you must drop your class to get 100% of your tuition and fees returned.  The 50% refund date is the deadline to drop your class for a 50% refund.  Remember, the refund dates will be different for part-term classes so pay attention.
· The start/end date for EACH of your classes. We have part-term classes so make sure you aren’t registered for one of these unless you want to take a part-term class.  For Military/Vets, you may not receive your full BAH in you are registered for a part-term class.    
· The withdraw deadline for EACH of your classes—this is the last day that you can withdraw from your class and receive a W grade.  In most cases, it is better for you to withdraw from a class than take an F.  For Military/Vets, talk to the VA Office before you withdraw as you may owe money back.
· For any on-campus classes, the classroom location.  Check right before your classes begin so you don’t sit in the wrong classroom. Classroom locations can change at the last minute!
MSU Denver has a Mandatory Class Participation Policy.  If you are not participating in your class within the first two weeks, you could be reported to the Registrar’s Office, be removed from that class, and issued a 50% refund at Census.  THERE ARE NO EXCEPTIONS!  If you can’t access your course materials and aren’t able to come to campus, you need to email your instructor immediately and work it out with them to avoid being dropped.  You can read about our mandatory class participation policy here.  One other thing, if you are dropped from a class for non-participation, you will not be able to simply pick up another class UNLESS YOU ARE WILLING TO PAY OUT OF POCKET.  Financial Aid will not cover courses added after Census.  You could lose your Financial Aid, scholarships, or owe money back if using the GI Bill if you are dropped from classes. 
Send all official transcripts, test scores, and military service documents (if applicable) to MSU Denver Admissions as soon as possible.  Waiting to send these could result in you taking classes you don’t need and cost you both time and money.   
High School Transcripts/GED 
· You must provide your final high school transcript or GED certificate.  If you do not, you will have a hold placed on your account and will not be able to register for classes in the following semester
· Transfer students with less than 24 college credits must also send High School or GED transcripts
· Find instructions for sending High School / GED transcripts to MSU Denver Admissions here
· Where to Order High School Transcripts (if your county is not listed, look online or call the High School you graduated from and ask for assistance).  
· For Denver Public Schools, https://denverco.scriborder.com/
· For Aurora Public Schools, https://apsco.scriborder.com/
· For Douglas County Public Schools, https://douglasco.scriborder.com/
· For Jefferson County Public Schools, https://jeffco.scriborder.com/
· For Adams County Public Schools, https://adams12co.scriborder.com/
College Transcripts / Concurrent Enrollment  
· We must have an official transcript from each college/university you attended.  Find instructions for sending transcripts to Admissions here.   
· For concurrent enrollment (CE) classes, you must send MSU Denver Admissions an official copy of your transcript from the university or college you took your concurrent enrollment classes through—your High School transcript DOES NOT get you credit for CE classes.  If you aren’t sure which college or university you took the CE courses through, call your High School Counselor and ask. YOU ARE RESPONSIBLE FOR ORDERING AND SENDING YOUR TRANSCRIPTS, NOT YOUR HIGH SCHOOL.   
Military Service Records  
· Send your DD214, official Joint Service and/or Community College of the Air Force transcripts to Admissions and Bren Shuler at bshuler1@msudenver.edu for evaluation. 
SAT or ACT / AP / IB / CLEP Scores.  If you took and passed AP, IB, and CLEP tests, send MSU Denver Admissions your official score reports. Find instructions for sending scores here.  You can find the minimum scores required for academic credit here.
· For SAT or ACT scores, we only need your official score report if you passed the Math portion of the ACT with a 19+ or the Math portion of the SAT with a 500+ AND your scores are less than 5 years old.
Print off or take a picture of your My Class Schedule and go to the Tivoli ID Station to get your Student ID.  Staff won’t give you a student ID unless you show them your class schedule.  You will need your Student ID to access campus buildings. Remember, your student ID can also get you discounts at various retail stores!
Find out where your on-campus courses are located via the Campus Map.  Better still, come take a campus tour before classes begin. You can sign up for tours, including virtual ones here.  While touring the campus, stop by the College of Business Advising Center (AD 210), the College of Business Tutoring Center (AD 260), and the College of Business Faculty/Staff spaces (5th Floor of the Admin Building).  
Order your course textbooks BEFORE classes begin.  You can order textbooks through the Tivoli, publisher websites, or other providers like Textbooks.com, Barnes & Noble, Amazon, etc. Shop around—you may be able to find cheaper versions (just be sure to get the correct edition).  You can find your course textbooks on the Tivoli Website.  You will need your My Class Schedule to ensure you order textbooks for the correct class.  
Familiarize yourself with Canvas.  Canvas is the on-line learning management system for course information (syllabus, instructor correspondence, assignments, exams/quizzes, etc.).  You likely used something similar in High School, like Blackboard or D2L.  Course content is typically available a few days before classes begin. You can access Canvas under web services on your Student Hub. A Quick Start Guide is available here.  
Join the CBUS First Year Hub Canvas Course. The College of Business has set up a First Year Experience Canvas course to guide you through your first year at MSU Denver.  This course includes information on student support resources, upcoming events, and reminders about important deadlines. 
Download and start using the Navigate 360 App.  Learn about using the Navigate 360 app here.  You can make academic advising appointments, see if you have any holds preventing you from making registration changes, set up study buddies for classes, and see important dates like campus closures.  Remember, the best way to connect with your Academic Advisor is via a scheduled appointment in Navigate 360!
Set up any Disability Accommodations through the Access Center.  Accommodation letters to instructors must be turned in prior to exams and/or assignment due dates.  Commonly granted accommodations include deadline extensions, extra time for exams, adaptive equipment, etc.  To discuss eligible conditions and possible accommodations with a counselor, go to https://www.msudenver.edu/access/. 
Get your RTD pass and/or learn about parking options.  You can learn about the RTD pass and benefits here.  You can learn about parking on-campus (including rates and locations of lots), accessible parking, and purchasing parking passes here.   
Sign up for Campus Emergency/Weather Related Alerts.  Sign up for campus alerts (including weather cancellation and delays) by going here. If the weather is bad, remember to check your MSU Denver email before driving to campus. 
Add important dates from the Academic Calendar to your reminders and/or own personal calendar.  Dates you should add include refund deadlines, Holidays/campus closures, Final Exam week, and semester registration dates.  You can find the Academic Calendar here. 
Vets/Dependents using the GI Bill need to certify classes.  Find the form here.  
Follow the College of Business on Instagram and LinkedIn to learn about upcoming events, important deadline reminders, and other important items.  
Send your Immunization Records to the Health Center.   Colorado State Law requires all college students (even those only attending on-line) to provide proof of Measles/Mumps/Rubella (MMR) Immunization.   If you can’t get ahold of your shot records, you have other options including getting immunized; getting a blood test for MMR antibodies; or signing a non-medical exception waiver.  Learn more here.  If you have questions, connect with the Health Center at Plaza Building, Suite 150 or call 303-615-9997.  Failure to send in your shot records will result in a hold placed on your account which will prevent you from registering for classes  

