Faculty Annual Evaluation Cover Sheet

In 2007, Metropolitan State University of Denver began shifting its rating scale from a letter grade and a numerical score to a new rating notation, “Needs Improvement” or “NI,” “Meets Standards” or “MS,” and “Exceeds Standards” or “ES.”  The following form will be used beginning with the Annual Evaluation for 2008 submitted by faculty to chairs in February 2009.  (Numerical scores may still be used by the departments internally.)

Identification Information
	
	/
	
	
	Evaluation Period

	from
	
	to
	
	

	
	
	
	
	

	
	
	Name of Faculty Member

	
	
	
	
	

	
	
	
	
	

	
	/
	
	
	Department of Instruction/School

	Department
	
	School
	
	

	
	
	
	
	

	
	/
	
	
	Academic Rank/Date of Rank

	Academic Rank
	
	Date of Rank
	
	


	

	Review Interview Information

	

	
	
	Date Review Completed by Chair

	
	
	

	
	
	Date of Interview

	
	
	

	
	
	


	Annual Evaluation Final Composite Rating:
	


	I accept
	
	I do not accept
	
	the evaluation ratings attached.


Signatures below confirm that review and interview were completed on the above dates.

	Signature of Faculty Member
	
	Signature of Chair


Form for the Chair’s Evaluation of Faculty /
School Chair’s Review Committee Evaluation of Chairs
	Name of Faculty Member
	
	Department
	


I.
Evaluative Weights

Evaluative weights must reflect the primacy of teaching at the College; therefore, 50% of the weight of the evaluation shall be assigned to teaching responsibilities.

The evaluation weights for the remaining performance areas of advising, professional development and service shall comprise the remaining 50%.  Faculty members may divide that 50% between the three areas, adding evaluative weight to a specified area at their discretion, so long as each area is given a weight of at least 10%, but no more than 20% for advising and service or 30% for professional development.  Five percent incremental weights may be used for advising, professional development and service, with no less than 10% assigned to any area.  

Annual Evaluation Weights:     

	Teaching
	
	Advising
	
	Prof Dev
	
	Service
	
	Admin
	
	

	
	+
	
	+
	
	+
	
	+
	
	=
	100%


Sample Weight Distribution Table

	Advising, Professional Development, and Service may be no less than 10% each

May be 5% increments

	Teaching
Must be 50%
	Advising
No more than 20%
	Professional Development

No more than 30%
	Service
No more than 20%

	50
	10
	20
	20

	50
	10
	25
	15

	50
	10
	30
	10

	50
	15
	15
	20

	50
	15
	20
	15

	50
	15
	25
	10

	50
	20
	10
	20

	50
	20
	15
	15

	50
	20
	20
	10

	If no option is chosen by a faculty member, a weighting of
 50% Teaching, 20% Advising, 15% Professional Development, and 15% Service
 will be assigned and used for the evaluation.


Chair’s Evaluation Weights:  The percentage of annual performance evaluation assigned to chair’s administrative duties will be equal to 100% minus the percentage of 24 hours taught.  The remainder of the annual performance evaluation will be determined by evaluating the chair’s faculty responsibilities in teaching, advising, professional development and service.

Evaluation of Standards
Indicate your rating of the faculty member's performance for each standard:
	A.
	
	Teaching
	
	
	
	
	

	
	
	
	ES
	
	MS
	
	NI

	
	
	Quality instruction requires:
	
	
	
	
	

	
	
	1.
	Course materials that demonstrate 
	
	
	
	
	

	
	
	
	currency in the field and describe the desired learning objectives for students.
	
	
	
	
	

	
	
	
	
	ES
	
	MS
	
	NI

	
	
	
	
	
	
	
	
	

	
	
	2.
	Appropriate and thorough assessment
	
	
	
	
	

	
	
	
	of student  progress.
	
	
	
	
	

	
	
	
	
	ES
	
	MS
	
	NI

	
	
	
	
	
	
	
	
	

	
	
	3.
	Curriculum review, revision, and as
	
	
	
	
	

	
	
	
	necessary, the development of new courses and programs; and, as appropriate, incorporation of technology into curriculum and courses.
	
	
	
	
	

	
	
	
	
	ES
	
	MS
	
	NI

	
	
	
	
	
	
	
	
	

	
	
	4.
	Evaluation of teaching by students and
	
	
	
	
	

	
	
	
	through required classroom observations conducted by the chair or the dean or a reviewer designated by the chair or dean.
	
	
	
	
	


	
	
	Teaching (continued)
	
	
	
	
	

	
	
	
	
	ES
	
	MS
	
	NI

	
	
	
	
	
	
	
	
	

	
	
	5.
	Other activities specific to faculty 
	
	
	
	
	

	
	
	
	member’s discipline.
	
	
	
	
	

	
	
	
	(optional)
	
	
	
	
	


	Overall Teaching Rating
	
	Weight%
	



Chair's Comments/School Chair Review Committee:

	B.
	
	Advising
	
	
	
	
	

	
	
	
	ES
	
	MS
	
	NI

	
	
	Quality advising requires:
	
	
	
	
	

	
	
	1.
	Interacting with students for the purposes 
	
	
	
	
	

	
	
	
	of providing career guidance and information, degree program guidance and information, advice on an appropriate schedule to facilitate progress toward a degree, and answers to questions relating to a discipline.
	
	
	
	
	


	Overall Advising Rating
	
	Weight%
	



Chair's Comments/School Chair Review Committee:

	C.
	
	Professional Development
	
	
	
	
	

	
	
	
	ES
	
	MS
	
	NI

	
	
	Currency in the field and in pedagogical research requires:
	
	
	
	
	

	
	
	1.
	Creative work and scholarly activity which
	
	
	
	
	

	
	
	
	supports classroom instruction; in addition to traditional creative and scholarly activities such as conference presentations and contributions of peer- reviewed scholarship and creative activities, this criteria may include activities in which the faculty member shares knowledge with members of the learned and professional communities, other than students, and which are related to the faculty member’s discipline or area of instruction, and continued education and professional development activities appropriate to professional assignments; and
	
	
	
	
	

	
	
	
	
	ES
	
	MS
	
	NI

	
	
	
	
	
	
	
	
	

	
	
	2.
	Other activities specific to the faculty
	
	
	
	
	

	
	
	
	member’s discipline and/or assigned responsibilities.

(optional)
	
	
	
	
	


	Overall Professional Development  Rating
	
	Weight%
	



Chair's Comments/School Chair Review Committee:

	D.
	
	Service
	
	
	
	
	

	
	
	
	ES
	
	MS
	
	NI

	
	
	Quality service requires:
	
	
	
	
	

	
	
	1.
	Service to the department, and/or the 
	
	
	
	
	

	
	
	
	school, and/or the University.
	
	
	
	
	

	
	
	
	ES
	
	MS
	
	NI

	
	
	
	
	
	
	
	

	
	
	2.
	Unpaid public service to community and/or
	
	
	
	
	

	
	
	
	professional organizations.
	
	
	
	
	


	Overall Service Rating
	
	Weight%
	



Chair's Comments/School Chair Review Committee:

	Score for Each Performance Area and Composite Score

	
	
	

	
	
	

	
	
	Rating
	
	Weight%

	
	
	
	
	

	Teaching Rating:
	
	
	
	

	
	
	
	
	

	Advising Rating:
	
	
	
	

	
	
	
	
	

	Professional Development Rating:
	
	
	
	

	
	
	
	
	

	Service Rating
	
	
	
	

	
	
	
	
	

	Reassigned Time Rating:
	
	
	
	

	
(Attach Reassigned Time Form)
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Final Composite Rating:
	
	
	


III.
Evaluative Summary:


Chair's Comments/School Chair Review Committee:

IV.
Suggestions for Improvement
V. Disagreements on Evaluation
(See “Handbook for Professional Personnel,” Section V, H, 3, for Disagreement Procedure)

A. Faculty Member:

1. Indicate the standard(s) or category (ies) [contractual, teaching, advising, professional development, service] that you believe is (are) incorrectly evaluated.

2. Explain why the evaluation is incorrect.

B. Chair/School Chair Review Committee:  Explain why the original evaluation should not be changed.

C. Dean:  Decide the final evaluation of the standard or category.

VI. Dean’s Comments:
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