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Military Leave 
 

 
Members of the State or National Guard, Reserve, or active United States Military, who are called to 
active or inactive duty (e.g. drill, annual training) will not be academically penalized for that service.  
When a military student is notified that s/he has been called to duty, the student must notify all instructors 
and Veteran and Military Student Services. 
 
Students activated may have different options, depending on the time of semester the student is called to 
duty and length of duty.  In consultation with their faculty, options may include: 
 

• Completion of any missed work without penalty to their grade provided that satisfactory 
academic progress is being made (This option requires student/faculty agreement form, SF) 

• Drop  (D) 
• Withdrawal  (W) 
• Administrative Withdrawal  (AW) 
• Incomplete  (I) 

 
The student is required to present proof of training schedule; official orders or letter from the service 
member’s unit to Veteran and Military Student Services. Veteran and Military Student Services will then 
contact each instructor and obtain the requirements for course completion.  The requirements will be sent 
to the student and kept on file. 
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