Jordan Sullivan


Mailing Address, City, CO, xxxxx    xxx-xxx-xxxx    Student1@msudenver.edu

OBJECTIVE

To create critical thinkers and independent learners and give them the literacy skills they need to accomplish their goals.

Education


Secondary English Education Licensure
: In progress
          anticipated May, 2013

   Metropolitan State University of Denver
Bachelor of Arts, English    




                                          May 2007

University of Colorado at Boulder

Praxis 
exam score: Passed
Teaching Experience
Field Experience, 9th Grade     

Silver Creek High School, Longmont, CO



In progress, Fall 2012
Field Experience, 9th Grade     

  
                  
                Spring 2012
Abraham Lincoln High School, Denver, CO



· Created and implemented lesson plans as part of a larger curriculum
· Applied and practiced classroom management techniques

· Tutored one-on-one in TCAP skills
Field Experience, 6th Grade  

              


        Fall 2011

West Denver Prep Highland Campus, Denver, CO
· Observed and assisted teacher with planning, instruction, grading and classroom management
· Assisted students individually and in small groups

OTHER EXPERIENCE WORKING WITH CHILDREN
Nanny for the Hammond Family
 

 

      
   2007-2008
Boulder, CO

· Provided care for six children, ages 3 months to 15 years old

· Tutored/assisted with homework as needed
OTHER RELEVANT EXPERIENCE

ESL Teacher

Intercambio de Comunidades, Boulder, CO
           Spring 2007, Summer 2010
· Volunteered to teach English as a Second Language to low-income students
· Attended ESL workshop and training
Spanish/English Interpreter





    September 2008
Amigos Humanitarian Aid/ Longmont United Hospital, Chinandega, Nicaragua

· Volunteered as a medical interpreter between patients and health care providers

· Improved Spanish language skills and intercultural exchange and understanding

TEFL/TESOL Certification Course

Oxford Seminars, Boulder CO 




                       2008

· Completed international certification course in Teaching English as a Foreign Language/Teaching English to Speakers of Other Languages

· Designed and implemented lesson plans

· Applied classroom management skills

ESL Teacher

Cambridge English Institute, Seville, Spain


                       2008

· Taught English as a Second Language in private classes

· Tutored/assisted children with their English classes

Skills/Certifications  

· Proficient in Spanish
· TEFL/TESOL (Teaching English as a Foreign Language/Teaching English to Speakers of Other Languages) Certification

· Microsoft Word, Excel, and PowerPoint skills
· Worked with many diverse learners

Professional Affiliations
Colorado Language Arts Society, CLAS

                                     2011-2012
National Council of Teachers of English, NCTE



 2011-2012

Honors and Awards

Dean’s List, CU Boulder






  2005-2007
References Available upon Request

�Make sure writing is professional; double check for errors/typos etc.


�Full name, email and phone number available; professional email address.


�Objective isn’t necessary, but, if do, DO NOT say looking for a teaching position.


�Include dates of completion or "anticipated" date of completion


�Education should be at the top or near the top; Include all degrees completed or in progress.


�Licensure must be present and named as whatever license you are pursuing (ex. Biology Major with Secondary Science Licensure)


�Previous BA/BS Degree (since Post-Bac should be included. 


�Make sure there is consistent use of text features throughout the resume: font/size/bold/caps, spacing, bullet points, etc. throughout


�If you have passed required Praxis exams, then note "passed" not just a number; Only include if already passed.


�Field Experiences need to include semester date, school, and class designation (ex. 1st grade; Biology 9 & 11; 4th & 5th Band; etc.)


�Field Experiences need to have 2-4 bullet points of key highlights of work completed/engaged





�Make sure other relevant experience is relevant to teaching or working with children/youth. No need for non-relevant starter jobs. If you had a separate career or many years in one field, feel free to include the big ideas just not all the details.





