Metropolitan State University of Denver

Corporate Identity

Website Ordering Instructions

Logging in for the first time:

Access the MSU Denver website at https://live.goepower.com/

ower.com;/Default aspx?CUR=5988 O ~ & & | @ go ePower

File Edit View Favorites Tools Help

IMETROPOLITAN
“STATE UNIVERSITY"
~OF DENVER

Forgot Password/User Name?

217-3362 Solution Provided By RacadTech

Log in using the direct link or the user name and password provided on the Brand Central Corporate
Identity instruction page.

User Name: MSUDENVER

Password: order

http://live.goepower.com/default.aspx?Generic=1&CUR=8988b436-cb12-4850-b988-54bc63730b6f
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@ https://live goepower.com/Default.aspx ~ @ C | @ goePower *

File Edit View Favorites Tools Help

METROPOLITAN
STATE UNIVERSITY”
OF DENVER

Home
Administration ’

Browse Products

A PO/SPO is required for all orders.

If you do not have a PO/SPQ you will be unable to complete the order.

Please contact Accounting‘ServiCBs at 303-556-3079 for your PO/SPO before you begin.
! Note Cards and Note Pads

For questions about praducts you do ot see on this website or requests for modification of the existing templates, p

Ricoh Copy and Print

303.534.1088

e S B0 25 - Benver - CO - 802173362 Solution Provided By RacadTech

From the main page, you may access all available corporate identity items.

Placing an order:

Locating the product using the menu on the left.

METROPOLITAN
STATE UNIVERSITY*
OF DENVER

Find Products. Q@ ucts P 2.Checkout » 3.Shipping ® 4.Payment

Products
{Click on product imags for mora datalls)

Business Card  Continue |

Nete Cards and Note Pads SKU: MSU-BCO1

Price: $20.00

i
|

|

!

!

1

| METROPOLITAN Departiom Name

| STATE UNIVERSITY™  Compus Box 123, P.0. Box 173362
| OF DENVER Denver, CO B0217-3362

I 3031111111 Phone

' W22 221 Fax

2 username@msudenver,edu
' meudenver.edu
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Select the product you wish to order, information regarding the product is available on this screen.
Complete the required variable data fields.

- - = =<
.L i k _ ]
e@]ﬁ https.//live.goepowercom/C O ~ @& & i @ go ePower x i i X to)
File Edit View Favorites Tools Help x &~
T T I
Reset Fields i STATE UNIVERSITY"  ConpusBox 123,70 Bou 182 | |
| OF DENVER Denver, CO 80217-3362 g A
MName |Name Here | | 3031111111 Phone ]
! 3032227222 Fax 1 I
Title |Tit|e 1 | ' username@msudenver.edu |
: msudenver.edu ! |
Title2 | I - ——
Titlea | |
Dept [ partment Name |
Name
| Campus
P (123 |
Ph 2 |302-535-5535 | Fax v
Email |username@msudenver.edu |
Website |m5udenver.edu| x|
W

You must Preview bafore you accept the proof.

Preview the proof. Preview is required to proceed with the order. You may save the proof as a pdf from
the preview screen.

= tps) oepower.com/Comy duciBloc O ~ @ & | @ go cPower
File Edit View Favorites Tools Help

Name Here
Title 1

METROPOLITAN Department Name

STATE UNIVERSITY"  Campus Box 123, P0. Box 173362

OF DENVER Denver, CO 80217-3362
303.555.5555 Phone
303.555.5555 Fax
username@msudenveredu
msudenver.edu
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You can make changes if necessary and preview the proof again. Once the proof is correct, confirm the

guantity and accept the proof and add to cart. You may place other orders at this time. Once all orders

are added to the cart, you may proceed to check out.

~
Reset Fields STATE UNIVERSITY™  Campus Bax 123, P.0. Box 173362
OF DENVER Denver, CO 80217-3362

Name ‘Name

3032222222 Fax

Title [Title

username@msudenver.edu

1
'
|
1

3031111111 Phone i
i
1
i
'

msudenver.edy

Title2 |

Title3 |

Dept

Name

Campus ‘
Box

Ph 1 |303.111.0111 None
Ph 2 |303.111.1111 ‘ None

v

Email ‘msudenver.edu

-

Website ‘ ‘
Preview
You must Preview before you accept the proof.
Price: $20.00 A1 aceept the proof.
. Add to Cart
Quantity: @100 ladddo Sk
Oz2s0
Osoo
O1o00
Home
P Business Card
- MSU-BCOL
Quantity UmitPrice = | L e e e e m e —————————
|
i 100 £20.00 ' Name Here i
L | Title 1 i
| Letterhead 250 $22.50 | Tita2 i
“ Note Cards and Note Pads 500 $27.00 i Titled {
S ShohnE e 000 $32.00 | METROPOLITAN Dopartment Name t
y Shopping Reset Fields | STATE UNIVERSITY"  CompusBociz R0 Box iz |
| OF DENVER Danver, CO 80217-3362 \
T foatl Name [Name B WA Phone '
x,0 A ! 303220 2072 Fax |
Title [Title ! usernsme@msudenver edu 1
= : msudenver.edu '
Check Title2 | [ s smsrrmsnn s T ara =l
Title3 | |
Dept ‘
Name
Campus | ‘
Box

Ph 1 |302.111.1111 None
Ph 2 |3e3.111.1111 || MNone

Email |msudenver.edu

Website |
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Checking out:

Select the checkout button or the shopping cart icon to review your order. From this screen you may
choose to delete items in your cart, change the quantity, or deselect the checkbox to place the order
without an item, but retain it in your shopping cart for a later order.

METROPOLITAN
STATE UNIVERSITY"
OF DENVER

ind Products, Q@ 1.prod 3 2.chech > S.siieiing P 4
ORDER SUMMARY

‘ M select all Clear Cart Contents

i

[«

" Note Cards and Note Pads Business Card - Name MSu-BCOL 1 0w - @ $20.00

Total $20.00

Please review cart before continuing

Select continue to proceed to the shipping screen.

METROPOLITAN
STATE UNIVERSITY*
OF DENVER

Q Logout msugen ind Products. o,

products » 2.Checkout $ 3.shipping ¥ 4.payment

[ Denver - Campus Box 123 - Denver - CO v

- Envelopes
Labels
o Add/Medify Shipping Address
~ Note Cards and Note Pads First Name
Last Name
Contact Name

Company Name |MSUDenver
Addrass |Campus Box 123

PO Box 173362

ity |Denver
Country [USA v
state [cO v

zip [80217-3362 ]

|_ continue

R6/16



Select continue to complete your order and receive an order confirmation number

METROPOLITAN
STATE UNIVERSITY*

OF DENVER

cts » 2.Checkout » 3.Shipping ¥ 4.Payment

Order Information
CUSTOMER INFO SHIPPING ADDRESS
MSUDenver MSUDenver
Campus Box 123 Campus Box 123
Denver, CO 80217-33 PO Box 173362
Denver, CO 80217-3362
= ) Shipping Method: Default
' Note Cards and Note Pads
| MSU-BCOL | Business Card - Name 6/3/2016 3:30:11 PM
Subtotal
Total
Select Billing Method
® Default
CostGenter[ ]
Confirm and Submit
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