Grant Report Outline

If the funder does not have specific grant reporting requirements, use this outline to write a report.
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1. ORGANIZATION NAME

2. ORGANIZATION CONTACT INFORMATION

3. PROGRAM/PROJECT NAME

4. GRANT AMOUNT

5. SUMMARY OF GRANT PURPOSE

6. PROGRESS AND RESULTS
a. Goals of the program/project
b. Measurable objectives and results

7. SUCCESSES AND CHALLENGES

8. LESSONS LEARNED

9. ADDITIONAL INFORMATION (if needed)

